
ORGANIZATIONAL OVERVIEW

History The Robert Chinn Foundation was estab-

lished in 1986 to honor the contributions of Robert Chinn, who 

started the first Asian owned bank in the United States in 1960 

which helped individuals and families to establish homes and 

businesses in the community.  The Foundation established the 

Asian Hall of Fame in 2004 to honor Asian and Pacific American achievements across all ethnicities and  

industries and inspire future generations.  It also started a philanthropic grant program in 2016 which 

funds nonprofit organizations in the areas of art and culture, health access, and youth development.

 

Mission The mission of the Robert Chinn Foundation is “To improve the civic, educational, and 

cultural quality of life of the Asian and Pacific Islander communities”.  

Asian Hall of Fame (AHOF) The Asian Hall of Fame is a project of the 

Robert Chinn Foundation and was established in 2004. Asian Hall of Fame is a national recognition event 

for Asian Pacific Americans that honors achievements across industry and ethnicity with a national reach. 

EXECUTIVE DIRECTOR
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The event not only honors achievements, it inspires the 

next generation and builds a national community of 

Asian Pacific Americans.

For more information on the Foundation, please go to 

www.robertchinnfoundation.org

POSITION OVERVIEW

Under the direction of the Board of Directors, the Executive Director will provide executive  
leadership and development support for the Foundation.  

POSITION RESPONSIBILITIES

• Serve as spokesperson and chief advocate for the Foundation in coordination with the   
 family members.

• Lead the Foundation in returning to a public non-profit organization by establishing 
 programs and activities consistent with their mission.

• Assure that the organization’s corporate culture, 
 systems, and procedures support fund development.

• Establish strong local and community partnerships 
 including national corporations and local and national  
 individuals and leaders.

• Manage a comprehensive Development and Volunteer 
 program that attracts both major and smaller gifts from  
 foundations, corporations, direct response, individuals,      
 government, and special events.

• Coordinate and implement strategies to develop donor 
 contributions.

• Develop and maintain a system to develop donor 
 contributions including volunteer and donor manage- 
 ment, research and cultivation, gift processing and  
 recognition, grants and proposals, maintain  
 accountability and compliance standards for donors  
 and funding sources.



• Oversee program development, finance, facilities management, 
 external communication, and coordinate with Foundation consultants.

• Sponsorship procurement for the AHOF and all special 
 events and programs.

• Support board meetings and board committee projects and 
 attend as a non-voting participant.

• Supervise interns working on Foundation and board activities.

• Implement a strong social media campaign to reach new 
 audiences and stay in contact with current supporters.
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KEY PRIORITIES FOR THE FIRST YEAR

• Make a concerted effort to be highly visible, establish genuine rapport, and form positive  
 working relationships with all key stakeholders (Board, current donors, corporate   
 and community partners, civic leaders, interns, etc.) 

• Further define the organizations’ mission and establish a strategic plan with the Board   
 that addresses how best to grow and increase the Foundation’s national presence.

•  Meet and exceed critical performance goals.

•  Enhance fundraising efforts to ensure the Foundation’s resources are adequate for 
 expansion.

•  Develop and implement a marketing plan to evangelize and amplify the brand of the 
 Robert Chinn Foundation and Asian Hall of Fame.

•  Evaluate organizational activities, including current programming, to ensure it aligns with  
 organizational strategy and goals.

•  Evaluate Board meeting frequency to confirm it is aligned with organizational goals.

•  In collaboration with the Board, establish key metrics to track organizational progress.
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PREFERRED CANDIDATE PROFILE

PREFERRED QUALIFICATIONS

The preferred candidate will be an entrepreneurial, innovative facilitator, motivator, team lead-
er, and coalition builder dedicated to the mission of the Robert Chinn Foundation. An engaging 
and active collaborator, she/he must be authentic and have unimpeachable personal integrity 
and professionalism. This individual will instill confidence and have excellent presentation and  
communication skills with an open-minded, outgoing, personable and highly inclusive style. 

This leader will have a strong network, with a reputation for forming deep relationships. While 
they need not be a part of the Asian Pacific community, they should have a strong connection to it. 
The preferred candidate will also act as a “Chief Mission Officer”, with strong business acumen to 
lead the organization through its growth, and will possess a genuine, visible passion for advancing 
the Foundation’s efforts to expand its reach. 

The ability to communicate with clarity and energize people is a critical requirement. The capacity 
to connect with people of different backgrounds, and the humility to accept shortcomings and 
the thirst for ongoing growth and development is also needed. Working in the best interest of the 
Robert Chinn Foundation, this individual should have a high emotional quotient (“EQ”) and will be 
interested in not only her or his own professional development, but also in her or his own growth 
as a person in a complex, multi-cultural world.

Minimum of 6 years of progressively responsible experience in a leadership role with a mis-
sion-based, non-profit organization is desired. Experience and knowledge working with diverse  
communities, specifically Asian and Pacific Islanders. Proven success in fundraising, operations 
management, grant management, program development and implementation, marketing and  
social media, and board relations is also desired. Bachelor’s Degree or equivalent is required; an 

advanced degree is preferred.



LOCATION 

Seattle, Washington  

The Robert Chinn Foundation is an equal opportunity employer and all qualified applicants 

will receive consideration for employment without regard to race, color, religion, sex, national  

origin, disability status, protected veteran status, gender identity, sexual orientation or any other  

characteristic protected by law.

For more details and confidential inquiries, please contact:

Fred Pabst / Partner
Fred@herdfreedhartz.com

   (206) 299-2140 direct
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